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This checklist is to assist in determining the nature of the payment to an individual and is required for all temporary identification number requests. The payment classification is required by Payroll Services prior to IRSS assisting the non-resident alien (NRA) in processing either an ITIN (Individual Taxpayer Identification Number) or in requesting a SSN (social security number).
Request for Temporary Records ID
Trainee/Employee Determination Checklist
(Revised January 2015)
Individual Information
(Required for year-end documents)
Has the NRA ever applied for an ITIN or SSN? 
Is the NRA a student? 
Assignment Information
Departmental Contact Information
Please answer True or False to the following questions:
Please Fax (975-7417) or email (tax@uab.edu) the completed checklist along with a copy of the award letter, passport visa page and work authorization document (e.g. 1-20 or DS2019).
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