
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


University of Alabama at Birmingham - Campus Kronos Time Correction Form
Date of Missed Transaction
Type of Correction Add/Delete/Change
Punch/Action to be Added/Deleted/Changed	
Reason for Manual Timecard Entry
Use this form to make adjustments when punching in or out was missed or done incorrectly. Employee completes and signs the form and submits it to supervisor. Supervisor signs and provides a copy for the employee.  Supervisor gives completed form to the employee's timekeeper who makes the adjustments in the Campus KRONOS system.  
 
By signing this form, you are acknowledging that the information you provided is accurate. Falsifying time is considered fraud and may make you subject to disciplinary action up to and included termination of employment.
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